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Assistant Principal: Learning and Innovation 

Loreto College is a Catholic secondary school for girls in the tradition of Mary Ward with a current 

enrolment of 930 students. 

 

Loreto College Ballarat was the first of the Loreto Schools in Australia, established by Mother Gonzaga 

Barry in 1875. It is our vision, as a Loreto school, to offer a Catholic education which liberates, empowers, 

and motivates students to use their individual gifts with confidence, creativity, and generosity in loving 

and responsible service. The five pillars of a Loreto education are those of Freedom, Justice, Sincerity, 

Verity and Felicity.  Loreto College has its foundation in the gospel of Jesus Christ and is proud to be 

part of and contribute to the larger Catholic community.   

 

Loreto College Ballarat is an organisation committed to Child Protection and to the implementation of 

Childsafe policies and practices. 

 

 

Position Overview 

The Assistant Principal: Learning and Innovation will lead learning and teaching to develop an innovative 

and contemporary education at Loreto College. With a firm focus on the education of girls, the Assistant 

Principal: Learning and Innovation will demonstrate a thorough knowledge and understanding of 

educational theory and practice and will lead all teachers in the delivery of best pedagogical practice and 

curriculum design. The Assistant Principal: Learning and Innovation will have a high level of skills in data 

analysis to improve student outcomes and the use of technology in delivering an innovative approach to 

education.  

The Assistant Principal: Learning and Innovation is a member of the Leadership Team and will contribute 

pro-actively to all aspects of College life. They will work closely with members of the Leadership Team 

to create a culture of collaboration, ensuring a whole-school approach to learning.  

This position involves a teaching load to be negotiated annually with the Principal. 
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Key Competencies  

The Assistant Principal: Learning and Innovation is required to demonstrate the following key 
competencies: 

 

• Leadership - The capacity to lead self and others in the collaborative delivery of innovation, 

curriculum, teaching, and learning. 

• Communication - Excellent skills in communicating to staff, students and parents/carers 

through the gathering and delivery of information.  

• Development of Others - The capacity to develop others in their professional growth. 

• Planning and Organisation - Excellent planning and organisational skills, demonstrating the 

ability to balance resources, timelines, and priorities to achieve objectives. 

• Problem Solving and Decision Making - Excellent skills in problem solving and decision 

making, including the ability to be analytical and decisive when identifying solutions, making 

appropriate and timely actions. 

• Collaboration - The capacity to lead and work with others in achieving common goals, 

objectives, and outcomes.  

• Continuous Learning - An ongoing commitment to learning and self-development, 

particularly in relation to the curriculum and pedagogy for girls’ education. 

• Ownership and Accountability - Responsibility and accountability for the quality of their 

decision making, delegating, and reflecting objectively on events and actions. 

 

Key Responsibilities 

Learning and Innovation 

• Develop and lead implementation of the College’s vision to deliver innovative and contemporary 

education that engages students and prioritises student agency 

• Promote a school-wide belief in the capacity of every student to learn successfully  

• Lead high aspirations for learning and inspire the same for staff, students, and families 

• Work with the Deputy Principal to develop an understanding of contemporary pedagogical 

principles of student-centred learning and a school-wide approach to coaching staff 

• Work with the Deputy Principal to analyse and use data to monitor student progress, set targets 

and make decisions 

• Lead the innovative use of technology to enhance student engagement with and use of 

technology 

• Strengthen the capacity of Learning Leaders, other leaders, and teachers in the development, 

implementation and review of curriculum and teaching and learning programs, so that the 

differentiated needs of students are met 

• Work collaboratively with members of the Wellbeing Team and Learning Diversity Team to 

ensure that student learning needs are met 
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• Work with others in developing and overseeing specific academic programs, and the 

development of other such programs that are aimed at the growth of creative and critical thinking 

skills in students 

• Develop and implement a whole school approach to improve student learning outcomes in areas 

of literacy and numeracy 

• Ensure student learning outcomes are enhanced through co-curricular activities; especially those 

students who have been identified as gifted and/or talented 

• Develop strategies and processes for acknowledging excellence in student effort, achievement, 

and success 

• In collaboration with the Deputy Principal, lead professional learning and coaching, particularly in 

the area of pedagogies for deep learning  

• In collaboration with the Director of Community Partnerships, develop innovative and 

contemporary approaches to partnerships in learning with students, teachers, families, and 

community 

Data Analysis  

• Lead teaching staff in the use of data for improving student learning outcomes 

• Lead staff in the development and use of SIMON (learning platform) and other learning platforms 

in relation to student learning, curriculum, assessment, and reporting 

• Use technology and developing technological solutions to enhance areas concerning data 

tracking, teaching, and learning, curriculum, assessment, and reporting 

• Work with respective leaders to devise strategies for the tracking of student performance in order 

to ensure students are well supported and enriched in their learning 

• Analyse data from NAPLAN, On Demand and other forms of internal and external assessment in 

order to lead others in whole school improvement 

• Work collaboratively with Learning Leaders to analyse student learning data, identifying needs, 

and developing appropriate strategies for continuous improvement in learning outcomes for all 

students 

Assessment Reporting  

• Work with Learning Leaders to ensure best practices in assessment and reporting are 

implemented 

• Ensure effective procedures in determining the compliance of assessment and reporting 

standards, outcomes, and benchmarks 

• Continue to develop and monitor the College’s assessment and reporting procedures and 

ensuring teaching accountability and effective communication with parents is maintained 

• Coordinate and overseeing student reporting, including timelines and parent/teacher/student 

interviews 

Administration  

• Liaise with the Director of Studies and Year Level Coordinators to ensure effective subject choice 

selection processes and procedures for students in Years 7-12 
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• Oversee the Curriculum budget for Years 7-12 and working with the Learning Leaders in budget 

development and administration 

• Liaise with the Director of Students to: 

- facilitate the production of curriculum handbooks 

- manage the organisation of international, national, and state based testing, including NAPLAN 

- manage and co-ordinating VASS and data entry 

- manage and overseeing student examinations, including exam timetables 

- manage and overseeing Special Provisions for VCE students 

- ensure appropriate information sessions for students and parents are conducted for all year 

levels including course, subject and VCE/VCAL information 

Mission and Ethos  

• Have a commitment to, and a clear understanding of, the ethos of a Catholic School and the 

Loreto charism of Mary Ward 

• Support the Catholic ethos by taking part in staff and student prayer, retreats, social justice 

activities and voluntary service 

• Role model Christian values in all dealings with students, staff, and parents 

• Always maintain confidentiality, and demonstrate high professional standards within the College 

and community 

• Provide consistent public support both within and outside the College for school-wide policies, 

initiatives, and strategic plans 

• Support and uphold the College’s policies and procedures and the Child Safety Code of Conduct 

Policies / Guidelines 

• In collaboration with the Principal and the HR Manager, lead and manage a cyclical review of all 

policies, procedures and guidelines pertaining to Teaching and Learning  

• Communicate information to staff, students and parents/guardians on relevant policies, 

procedures and guidelines pertaining to Teaching and Learning 

Strategic Plan 

• Contribute actively to develop and implement the Strategic Plan 

Networks/Professional Associations 

• Represent the College at diocesan network meetings, professional associations and liaise with 

relevant educational bodies (and others as appropriate)  

Other 

• Prepare reports on areas falling within the brief of the Assistant Principal Learning and Innovation 

for the Annual Report, School Review documentation and other documentation the need for 

which arises to ensure compliance with legislative and Loreto Province requirements 

• Other duties as required by the Principal 
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Committees 

• Leadership Team  

• Curriculum Committee 

• Curriculum Design Team 

• Board Committees as required 

• Other Committees as the needs of the College directs 

• External Committees and networks as negotiated with the Principal 

 

Key Selection Criteria 

The criteria listed below will inform the selection process:  

• An understanding of and commitment to girls’ education 

• The capacity for leading improvement and change generating a sense of common purpose 

and ownership 

• An understanding of best practice in contemporary and innovative education particularly in the 
area of learning 

• Outstanding planning, organisation, communication, and interpersonal skills 

• The ability to provide spiritual leadership underpinned by the Loreto values and a commitment 
to the work of Mary Ward 

• A demonstrated commitment to the safety, wellbeing, and inclusion of all children 

• The ability to laugh at one’s self, reflect and commit to continual learning  

 

Qualifications  

• Relevant tertiary and post graduate qualifications and experience related to the leadership 

responsibility  

• Current Australian State-based Teacher Registration  

 

Accountability 

This Assistant Principal reports directly to the: 

• Principal  

• Deputy Principal 
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Award & Conditions 

Title  Assistant Principal: Learning and Innovation  

Classification / Award Deputy Principal Category B  

VCEMEA (2018)  

Contract Term 4 years 

Time Fraction Full Time 

Teaching Load Negotiable 

Commencement  January 2022 

Date  18/06/2021 

 

 

 


