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Assistant Principal: Faith and Identity 

Loreto College is a Catholic secondary school for girls in the tradition of Mary Ward with a current 

enrolment of 930 students. 

 

Loreto College Ballarat was the first of the Loreto Schools in Australia, established by Mother Gonzaga 

Barry in 1875. It is our vision, as a Loreto school, to offer a Catholic education which liberates, empowers 

and motivates students to use their individual gifts with confidence, creativity and generosity in loving 

and responsible service. The five pillars of a Loreto education are those of Freedom, Justice, Sincerity, 

Verity and Felicity.  Loreto College has its foundation in the gospel of Jesus Christ and is proud to be 

part of and contribute to the larger Catholic community.  Religious affiliation is not a condition of 

employment; however, applicants must be aware of and in sympathy with, the College’s religious aims 

as a Catholic school. 

 

Loreto College Ballarat is an organisation committed to Child Protection and to the implementation of 

Childsafe policies and practices. 

 

 

Position Overview 

The Assistant Principal: Faith and Identity will lead the promotion and ongoing development of a Catholic 

Identity in the tradition of Mary Ward. They will work collaboratively with the Principal and Deputy Principal 

to foster the ongoing development of a culture which respects and values all members of the school 

community. They will lead prayer and liturgy within the College community and have a Chaplaincy 

component.  

The Assistant Principal: Faith and Identity will promote and model a culture which encourages 

collaboration amongst teachers to develop an environment that is just, fair, challenging and continually 

developing and transforming.  They will actively seek opportunities to become informed and remain 

abreast of current educational theory and practice.   The Assistant Principal: Faith and Identity is a 

member of the Leadership Team and will demonstrate an open, flexible, and creative approach, working 

to ensure that Loreto College’s Mission and Vision are reflected in the living out of the role.  They are 

part of the College Leadership Team and report to the Deputy Principal and Principal with whom they 

work in close collaboration. 

This position involves a teaching load to be negotiated annually with the Principal. 
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Key Competencies  

The Assistant Principal: Wellbeing is required to demonstrate the following Key Competencies: 
 

• Leadership - The capacity to lead in the delivery of initiatives for improvement and the 

management of change.  

• Communication - Excellent skills in communicating to staff, students and parents/carers 

through the gathering and delivery of information.  

• Development of Others - The capacity to develop others in their professional growth. 

• Planning and Organisation - Excellent planning and organisational skills, demonstrating the 

ability to balance resources, timelines and priorities to achieve objectives. 

• Problem Solving and Decision Making - Excellent skills in problem solving and decision 

making, including the ability to be analytical and decisive when identifying solutions, making 

appropriate and timely actions. 

• Collaboration - The capacity to lead and work with others in achieving common goals, 

objectives and outcomes.  

• Continuous Learning - An ongoing commitment to learning and self-development, 

particularly in relation to the curriculum and pedagogy for girls’ education. 

• Ownership and Accountability - Responsibility and accountability for the quality of their 

decision making, delegating and reflecting objectively on events and actions. 

 

Key Responsibilities 

General 

• Lead faith and religious education across the College community inviting all members of the 

community to engage with the story of Jesus and Gospel values 

• Collaborate with the Deputy Principal and Principal to build and nurture the Catholic Identity of 

the College and charism of Mary Ward 

• Access and utilise information from the Enhancing Catholic Schools Identity report to develop 

faith experiences and curriculum that enhances the faith journey of all in the community 

• Promote the Loreto Vision and Mission 

• Empower staff and students to be advocates of social change through education  

• In consultation with the Aboriginal and Torres Strait Islander Officer, develop and lead Aboriginal 

and Torres Strait Islander education through the Reconciliation Action Plan 

• In collaboration with the Sustainability Coordinator, lead a cohesive approach to sustainability  

• Develop and maintain policies, structures and programs that create a climate in the school that is 

permeated by the spirit of the Gospel 
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Events and Liturgical Celebrations 

• Celebrate the Church’s liturgical year (e.g., Ash Wednesday, Easter, Christmas) and significant 

Loreto traditions in an appropriate and inclusive manner; this would include a celebration of Mary 

Ward, Gonzaga Barry, and the significant women in the Loreto tradition 

• Facilitate students and staff in leading liturgical celebrations in an appropriate manner 

• Work collaboratively with the Assistant Principal - Wellbeing and Year Level Coordinators to 

facilitate student leadership of College Liturgies and celebrations 

• Support Year Level Coordinators and relevant students and staff in creating liturgical celebrations   

• Act as a resource person for teachers in incorporating liturgy into their classroom teaching  

• Lead and coordinate College Liturgies, Masses and prayers for special occasion, including: 

- Opening School Mass 

- Ash Wednesday Liturgies 

- Reconciliation Assembly/Liturgy 

- Gonzaga Barry Day Mass 

- Social Justice Liturgy 

- Mothers’ Day and Fathers’ Day Mass 

- Graduation Mass  

- Liaise with the relevant staff, students, and external providers for whole school Liturgies 

• Assume the overall responsibility for the organisation of a coherent and effective retreat program 

for all year levels within the school. This responsibility includes: 

- Booking all retreat venues 

- Coordinate with the Director of Administration the staffing of retreats 

- Taking responsibility for a retreat budget 

- Working with staff to develop effective retreat programs 

- Working with staff to resource the retreat programs 

- Reviewing the effectiveness of each retreat program from year to year 

- Liaising with outside facilitators or groups employed to assist with retreat programs 

Social Justice  

• Collaborate with the Faculty Leader of Religious Education with the planning and developing of 

curriculum 

• Provide opportunities for staff to: 

- Explore current issues of faith and life 

- Deepen their awareness and knowledge of Ignatian spirituality 

- Develop and conduct effective days of reflection/retreat 

- Join together in prayer and reflection in Staff Liturgies (for example: at the start of the 

year, on professional development days) 

- Explore current issues of faith and life 

- Gain Accreditation to teach in a Catholic school 

- Become aware of support offered by the school and the Ballarat Diocese to gain 

Accreditation to teach Religious Education 
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• Facilitate the Catholic Identity Project in partnership with the Principal, Deputy Principal, Assistant 

Principals and Faculty Leader of Religious Education 

• Attend Information Evenings, Graduation Dinner, Graduation Mass, and other official College 

functions 

• Represent the College at official College and community functions (in consultation with the 

Principal) 

• Manage the relevant resources for prayer and liturgy in the school 

• Network with other Loreto school communities within and beyond Australia on JPIC issues 

• Distribute appropriate resources to the staff and students that help in the integration of JPIC 

issues into the curriculum 

• Report, and encourage students to report on their activities, in the school E-News (on a 

fortnightly basis) and VERITY magazine, monitoring all student articles 

• Monitor all programs in accordance with policies and CECV guidelines  

• Develop and facilitate the training of Liturgical Ministers e.g. Eucharistic Ministers 

• Contribute to the induction of new staff, including attendance at the initial Staff Induction Day 

• Prepare a yearly report  

• Prepare and manage an annual budget 

• Carry out other duties as requested from time to time by the Principal 

Mission and Ethos 

• Have a commitment to, and a clear understanding of, the ethos of a Catholic School and the 

Loreto charism of Mary Ward 

• Support the Catholic ethos by taking part in staff and student prayer, retreats, social justice 

activities and voluntary service 

• Role model Christian values in all dealings with students, staff and parents 

• Always maintain confidentiality and demonstrate high professional standards within the College 

and community 

• Provide consistent public support both within and outside the College for school-wide policies, 

initiatives, and strategic plans 

• Support and uphold the College’s policies and procedures and the Child Safety Code of Conduct 

Strategic Plan 

• Contribute actively to develop and implement the new Strategic Plan 

Networks/Professional Associations 

• Represent the College at diocesan network meetings, professional associations and liaise with 

relevant educational bodies (and others as appropriate)  

Other 

• Prepare reports on areas falling within the brief of the Assistant Principal: Faith and Identity for 

the Annual Report, School Review documentation and other documentation the need for which 

arises to ensure compliance with legislative and Loreto Province requirements 
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• Other duties as required by the Principal 

 

Committees 

• Leadership Team  

• Religious Education Faculty 

• Justice Peace and the Integrity of Creation (JPIC) in conjunction with Mary Ward International 

Australia (MWIA)  

• Board Committees as required 

• Other committees as the needs of the College directs 

• External committees and networks as negotiated with the Principal 

 

Key Selection Criteria 

The criteria listed below will inform the selection process:  

• an understanding of and commitment to girls’ education 

• the capacity for leading improvement and change generating a sense of common purpose and 

ownership 

• outstanding planning, organisation, communication and interpersonal skills 

• the ability to provide spiritual leadership underpinned by the Loreto values and a commitment 

to the work of Mary Ward 

• a demonstrated commitment to the safety, wellbeing and inclusion of all children 

• the ability to laugh at one’s self, reflect and commit to continual learning  

 

Qualifications  

• Relevant tertiary and post graduate qualifications and experience related to the leadership 

responsibility  

• Current Australian State-based Teacher Registration  

 

Accountability 

This Assistant Principal reports directly to the 

• Principal  

• Deputy Principal 
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Award & Conditions 

Title  Assistant Principal: Faith and Identity  

Classification / Award Deputy Principal Category B  

VCEMEA (2018)  

Contract Term 4 years 

Time Fraction Full Time 

Teaching Load Negotiable 

Commencement  January 2022 

Date  18/06/2021 

 


